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Clackmannan Development Trust

Job Description

Post: Community Engagement Officer
Contract: Fixed term 9 months
Hours: 16 to 20 Hours per week (flexible hours including some evening and weekend work)
Salary: £12.50 per hour

Job Purpose

The role of the Community Engagement Officer will be to work closely with Clackmannan Development Trust to deliver our key priorities and to make Clackmannan a better place to live, work and visit.

Post Holder’s Duties:

· To frequently interact with community residents and stakeholders
· To work with wider local partners
· To build new and strengthen existing social connections in the community
· To help develop innovative approaches to encourage residents to become involved in their local area
· To develop and run a programme of community events
· To attend events and represent CDT if required
· To report to CDT monthly board meetings
· To assist with general telephone, email and office enquiries

Person Specification: Skills, Knowledge and Experience

Essential

· Experience of organising and participating in events
· Good written and verbal communication skills
· The ability to work as part of a team as well as on your own
· Ability to manage time effectively, work to deadlines and willingness to work outside normal hours when necessary 
· An ability to enthuse, motivate and inspire other to contribute more effectively to the regeneration of their communities

Desirable

· A knowledge and understanding of the issues facing communities
· Experience of working with volunteers and committees
· Conversant and competent with IT systems and social media


If you require further information please contact Peter Goodsir, CDT Chair, email peterpeter87@hotmail.co.uk or telephone 07876 783882.
1 Main Street, Clackmannan FK10 4JA
Tel: (01259) 210765  |  Web: www.clackmannancommunity.org  |  Email: www.clackdevtrust@hotmail.com

Scottish Charity Number SC045874. Funded by National Lottery Community Fund.
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